Publishing a Test from Respondus to Blackboard

The following instructions will guide you through the process to publish a
Respondus test into your Blackboard course.

1. Go to the Preview & Publish tab within Respondus 4.0. Next, click on
“Publish to Blackboard” then click the “Publish Wizard”.
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2. To publish (upload) your test to Blackboard, you must first setup and
establish a connection to the Villanova Blackboard server. In the
Publish Wizard window, under option # 1, select the option to Publish
to a single course. From Option # 2, select the option to “add a new
server” then click Next.
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Blackboard Server: | _vJ

—
Settings: L Edit Settings

above

3. Press [Next] to connect to server




3. In the Add New Server Settings window, select the option “Yes, check
for preconfigured server setting” then click Next.

Preconfigured server settings may be available for:
Villanova University

' Yes, check for preconfigured server settings
" No, | want to enterthe server settings manually
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4. In the Preconfigured Server Settings Wizard window, in Step # 1, enter
a descriptive name for the Villanova Blackboard server. In Step # 2,
enter your Villanova user name and password. In Step # 3, select the
option to run the connection test then click Next.
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Success! The server settings have been downloaded for:
Villanova University

1. Enter a name to describe this Blackboard server {e.g. "My Bb Courses™)
I\ﬁllanova Blackboard Server

2. Enter your login information for this Blackboard server

Username [facdemo Password |

™ Save my User Name and Password on this computer.
(if this is a shared computer, dont select this box!)

3. Respondus can run a connection test using the above settings
to make sure it can communicate with your online course

¢ Run connection test
(" Skip connection test




5. Upon receiving the success message for the connection test, click Next
to continue.

The status window below will update after each step of the connection process:

Villanova University

Server: eleaming villanova edu

Server Port: 443

User: facdemo

Login Type: JSP-1

Login Page: /webapps/login Tnew_loc="2Fwebapps%2Fportal %.2Frameset jsp %
3FRtab_tab_group_id%3D_2_1%26ur%3D%252Fwebapps %252Fblackboard %
252Fex

Institution Code: 0

Secure Server: Yes, Hitps always

Login Port: 443

Login... completed

Retrieve ©=_.00 Lai... cuig

Connection Test: Completed Successfully.
Click [Next] to continue.

6.

The new server settings have been added or updated.
Click [Finish] to exit the Wizard and continue with the original task.

Cancel




7. In the subsequent screen, click Next to begin the process to upload
your test to your Blackboard course.
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1. Type of Publish - Local File, Single Course, or Batch Publishing
' Publish to single course
(" Batch Publish to multiple courses

(" Save pool to local file for manual uploading

2. Choose an existing server, or "add new server" to add settings information for a new server

CEGIE Tl Villanova Blackboard Server v

Settings: Server: eleaming.villanova.edu - Edit Settings |
Login Port: 443
Server Port: 443

(Secure Server, all pages HTTPS)

User:
(User/Password will not be saved.)

3. Press [Next]to connect to server
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8. Enter your login information for Blackboard (the same as your e-mail
user ID and password).

Because the "remember my user name"
box was not checked, you must type in
your user nhame and password each time.

User name |facdemo

Passwofd Ixxxxxxxxm1

9. In the Publish Wizard window, in Step # 1, click the drop-down arrow
then select from the list the course that you want to publish the test to.
For Step # 2, “Create new Exam” should be selected. Step # 3 is
optional, you may alternately apply the test settings to the test in
Blackboard. Click Next to continue.



1. Choose Course to publish to

| Blackboard_Demo: Demo Course

2. Create or Replace Exam/Survey or Pool
Exam/Survey
(* Create new Exam |Exam 2 Fall 2011

(" Replace existing Exam I

Pool
" Craste new Pogl |Exam 2 Fall 2011

" Replace existing Pool I

3. Additional options for Exam/Survey
I Apply Random Blocks to Exam
I™ Apply Settings to Exam
[ Link Exam to Content Area and make available

10. Upon successful completion of the upload, you will receive a message.
Click Finish. Please login to your Blackboard to verify the test and
deploy it.

1. The status window below will update after each step of the Publish process.

Respondus 4.0.4.00 May 31, 2011
— Start Blackboard 9x Publish -

Exam/Survey: Exam 2 Fall 2011
Uploading Questions
ICompleted successfully

You may view a brief video tutorial on setting the test options through
the following URL -

http://ondemand.blackboard.com/r91/movies/bb91 tests survey set test options.htm
If you have any questions or if you require technical assistance, please

contact the Help Desk at 610-519-7777.


http://ondemand.blackboard.com/r91/movies/bb91_tests_survey_set_test_options.htm

